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TYPE OF EVENT

Sec FAQ for clarification of evcnt çres

! Special Activity
E Special Event-
I Special Eveffs-
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EVENT NAME

EVENT LOCATION McKinley Arts & Cultural Center
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EVENT DATES AND TIMES

oN srr' coNTACr Michelle McHardy oN srrE NUMBER 775-722-9914
I certifr thet the information containcd in thc foregoing application is true and co¡r€ct to the best of my knowledgc end bclict, I ìrave read,
undorstand and agreo to abide by the rules and regulations goveming the proposed Spccial Activity or Bvent uncler tñe Reno Municipal Code. I
undçnland thal this application is madc subject to the rules and rcgulations established by the Ciry Council and/or ths City Mauagei or the City
Mauager's designee' I agree to comply with all other requirements of the City, County, Statg Federal Govemmeut, antl any other apllicable entþ
which may pertaiû to the use ofthe event venr¡e and the conduct of the event. I agró to abide by all rutes, regulations aod permit'cgnrlitions a¡¡¿
further cærti$ that I, on behalf of the Host Organízation, am also authorized to commit that organizntion, aod thetefote agree to be financially
rcsponsible for any cost and fees that may be incuned by or on beh¡lf oftbe event lo rhe City ofReno, Such City Services mly includg but arc
not limited to, Police, Fire, Public Works, Porks and Recreation, Busincss Liccnso and/or other necessary services provided Uy itre City of Rcno,
Indcmnific¡tion of the City o! Reoo. By signing this application t}rc applicanf ond any organizatíon the epplicant tept"."ntr, agrees ro
indemnify, defend and hold harmless the C¡ty and i¡s officen, agcnts aud cmpþccs (cotl.ectively 'Indemnitæs') fro¡¡ and against any clalm, loso,
damage, injury, death and liability ofevery kind, nature and description (including without limitation, incidental and conseqrrential ttamages, coun
costs, attorneys' fces and costs ofinvcstigation) that arisc directly or indirectly, in whole or in patl, from or relating to any cônduct oftheipplioa¡t
or the applicant's principals, agents, employees, subcontractorr, vendors or invitees pursuanr to any permit issued pursuant to this applicatión. City
does not waivc, and qrccifìcally reservee, all of its statr¡tory and common law defenses, including all protections under NRS Chapter 4 l.

Sidewalk Occupancy

EVENT \ryILL INCLUDE
(check all that apply)

P Arnptified SounrJlMultirnedia

Special Event-Parks
Special Evefts - Street/

Altachment B Rquíred.
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Setup Date 7t1U15 Setuo Start Time 7:00am
Event Sart Date 7n?l15 Event End Date 5:00pm

Daily Event Start Time 10:00arn Daily Event End Timc 5:00pm
Dismantle Date 7t1U15 Dismantle End Time 7:00pm

o be included on tle Citv of Reno's Website

Bring your Kg best friend to Art Paws! Paw Painting and pet psychic for the pups. Artist, crafters and
an¡mel related vendors and non-profit organ¡zationó. Sifdnt ãuõtion, raffle piizés, live rnusic and beer
garden for our people. Free. 775-722-9914

El Alcohol Service
Attachment C Requíred

[J Vendors/Exhibitors
AttachnentD

le.s

Attachment E Required

f Event Set-Up
,4,ttacltment F Rea u ired

El Park Usage
Åttachin-entGãequtaã-

f, FoodtB.u"rag" Ser.,¡íce
Contact úYashoe Coungt
Environ me nta I H eo I th S ervices
(77s) 328-2620

E\1ENT COORDINÀTOR'S SIGNÀTURE

EvENT CooRDINATOR'S NAME Mich'elle McHardy

This øpplication alone doe'ç not authofize a Specíal 'ûctivíty or Event. Applicatíon must be revíewed by all necessøry departmenß prior to pennit issuance.
Permit must be ctn-síle duríng lhe event and mtnt-h.e-shown,-upon demand, to any.membeLofthe-Cíq-af.Reno-Police, Eire, Pubtic l{orlcs,

!@.4&Cr*tlon, Busìness Lìcen.se Department(s) or Cíty Mdnagn's Office.

n"'tr"irô?.os.ul n"guz åril



TIOST ORGANIZATION

MAILING ADDRESS

DAYTIME PHONE

WEBSTTE

ONSITE CONTACT

PUBLIC CONTÁ.CT

Animal Fanfare, lnc EvEN'r' cooRDrNa''oR Michelle McH-gtdy _
c.{
o- CITY/STATE/ZIP Reno, NV 89507

775-722-9914 CELL PHoNE 77 5-7 22-gg1 4 ß1ü(775-359-6695

P,O.Box 8997

ArtPawReno.com

Landess Witmer
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EMAIL ADDRESS

CELL P}IONE

DAYTIMtr PEOI\IE

michelle@ArtPawsRe n o.com

775-722-9914
775-56A-4242

Proofofcurrcnt non.pnlit status must bc included vith applicalion.

ANTICIPATED AÎTEN DANCE :

E opnx ro rITE PIrBr.tc n
DArLy 6500 rorAr, 6500
ADMIS$ON \ryILL BE CHARGED $
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Application Processins Fee* 0-49 Vendors $103,00
Application Processins Fee* 50+ Vendors $258.00 DATE ENTEREI)
Temporary Vendor Business License $ 15.00 x FA)( TO
Temporary Alcohol Permit. 1 Booth/Dav $ 55.00 x Fire
Temporary Alcohol Permit. Addtl Booth/Dav $ 22.00 x Zonins
Fire Insnectlon $l11.00 Health
Addition¡l Fire Permits TBD Referro "FD" Se¡tion [l Complete fl Ineomolete
City Service F'ee TBD Ach¡al Cost of City Services Reason Incomplete:
Late Fee TBD RefertoRenoMunicioalCode

*Appllcatlon fæ¡ must be pald at the ilme the application is submltted and rrc nol refund¡ble undcr any clrcumstances*

TOTAL I.'EES
INTTALSTOTAL PAID

Revised07.05.12 | PageS of 15
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3. Additional Information:

Will you be using any of the following? Cbeck all that appl.y:
:

I Flammable or cornpressed gases fJ g"it obstructions I Dust or spark productionI rire lane or hydrant obstru-ctlon Ei terporary electrical wiring E B;;;;r,
El Cooking vendors I Ina*. 

"uhi.l" 
display " E L*;ears/chairs over 200I Fenced area or buirding to be occupEd by s0 0r more peìpi*

LO
O)(o

fr Separate Permit Requirements:

ç
Ñ--'-'-Onc-or-morLrof thofÕltoTyín-gztcliviriës1$85)

l_l Open flame devices
Open flame devices include decorative devices. cookiog devices, ond theatrical opcn flamc pcrforlnances.

I Canopies in excess of 400 square fee-t

drops on 75 percmt or more of the perimeter.

Í)0 squrre.
Teot - A structl¡l'c, enclosure or shelter constructed of [abric or pliablc maleríal supported by any manner except by air or thc coilcnts that ir protects.

fl Indoor demonstration cooking

Pyrotechnic activity ($225)

X Pyrotechnics
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For Additional Information Contact:
Rcno FireDepartment

77s-334-nÙ0
715-334-3826 FAX

RFDSpecialEvents@reno. gov

o
C\,1ao
rl)

(v)o
o

Rcvised 07.45,12 | Page l0 of 15



ï
o- lvill you be using existing, city-owned trash receptacles at your event?

ElYes-
Note that you will be required to empty these receptracles frequently throughout the course of your event. Plastic bags must be used to lipe thc
trash receptacles. City staff will not service the receptacles during yoru rn*t, othe¡ than cluring activities clesignated as Special Event - parks.
n No.

Other than during Special Event -Parks, event organizers are required to manage recycling at all Reno Special Events (Park Staff manages
recycling at Special Events --.Parks).

Method and types of recyclable material collection:
Æ: - --E;lasticbottles flpæc*sa¡edeh-Ec
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Dessribe reñrse rernoval plan:

Describe recycling plan if event is not taking place in a City park:

Our event is at a City Park

How will you promote recycling atyour event?

iLabled Park recycling containers
i
I

I

G
(f)

eo
rf)

(Y)o
(û

Revised 07.05.12 | Page 12 of 15



Sl>ECI;\I, EVIìNT cQ ACTI\/l'[\' P-E,RNIIT APPLIC^TION
A,'tTi\CllNlENT r\

q
o_ CITY OF RENO

SOUND AMPLIFICATION/IVIULTIMEDIA PERMIT

Arnplified sound/multirnedi¿ is permitted at Special Bvents and Special Activities only with a Sound Amplification permit.
It is the policy of the Cíty of Reno to allow amplifìed sound/multimeclia between the hours of 8;00 a.m. and 10:00 p.m or afrer a park closing
hour, whichever occurs first The decibel range wiil be no louder than 75 decibels at the outegnost boundaries of the event.
Per Reno Municipal Code (RMC) Section 8.23.085: It shall bc unlawful to use sound amplification deviccs or sound cquipment in any parks and
recreation facilities in excess of 50 decibels measured within 50 feet from the location of the sound amplifrcation devicã or sound ,quip*rnt,
without first obtåining a permit in accordance with RMC section 8.23.075. Even with a permit, sound amplifîcation dp_yiçe o, ,orrnd 

"qoiprnentshall not exceed 75 decibels at the boundaries of the permitted area. Violation of this scõtion is a misdemðanor.
The City of Rçno encouragçs event organizers to cnsure that amplificd sound/rnultimedia content is family-friendly, particularþ at outdoor evcnts
held on public property.

a

a

¡r)
C')(o
(o

I
@lf)
(v)

ar)
F*
F*

Event Name

Time Stert

Type ofEvent

Evcnt Loc¡tion

Type of Amplification
or Multimedia

. . Voice/Speech

E Ol¡tvtusiclKaraoke
Live Music (Band)
Other

Art Paws

10 am
Evenr Dú"7112115

rime End öprn

Special Park Event - Fundraiser

McKinley Arts & Cultural Center
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By filing this permit I agrce to take all steps reasonably necessary to resolve complaints about my use of ampliflred sound / multimedia and to
ensure compliance with the provisions of the Ordinance,
The applicant and this perrnit rnust be in the immediate area of the sound amplitying equipnrent during any testing or use.
This permit does not grant permission to disturb the peace or violate RMC 8.12.020 or 8.23.085.
This permit must be in the possession of the person operating the sound amplitication/multimedia equipment and must be shown, upon demand,
to any member of the City ofReno Police, Fire, Public Works, Parks and Recreation, Business License or City Manager's office/department.
This permit does not authorize a SpecialActivity orEvent.

Signature of Applicant

Revised 07.05.12 | Page 1 of I
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SI}I!C'IAI, IqVI.)N'I' & AC'I'I\/ITY PERJVII'T APPT,ICATION
ILLI]AC.IIME,NT C

SPECIAL ACTIVITY/EVENT ALCOHOL SERVICE PERMIT
t\
ci ApplÍcation Date:

Event Location(s):

4u05t2015 EvenrDare: 7fiU15 Name of Event: Art PawS

McKinley Arts & Cultural Center 3,'lue" P¿.ql¿ ø csk
Liquor License Name/Number

outdoor alcohol sales/serrrice is limited to beer, wine and comn¡ertially premixed beverages only. on-site mixing of beverages containíng hard liquor/spiritsis prohibited at events held on City of Rcno property.

For events held on City of Reno properly, all alcoholic beverages will be served in plætic or paper containers that do not exceed 16 oz. Ålcohol vendor must
keep any glass contaitters fhat are used in their booth space and must recycte them propãrty at the end of the event.

For events held in downtown Reno, all alsoholic beverages will be served in custom plastíc or paper containers that do not exceed 16 oz. and have the evenl
logo and date imprinted on them. Wristbands must be issued after proof of age is checked.

llt"hgl sales, consumptiq ?d possession will be rEstricted within a defined and designated Special Event or Activiiy Area. A sober responsible adutt of at

Ï11,31 l:it: jf .1gt 
will be æs1eryd,.b, each alcohol sales or distribution point. Securi-ry and/or Evenr personnel ars responsible for checking the

identification ofpatrons to ensure ill be posted at
the entrance(s) and exit(s) to the defined alcohol venue to control thc activþ as described above.

A method of defïning the boundaries of the designated alcohol zone is required. The purpose of defining the alcohol zone is ro restrict the possession and
consumption of alcohol to a defined area for participanis, vendors antl the public. ¡.tco-hol zone boundaries can be established via the creation of ..beer
gardeus" or other clearly defined event boundaries. Event alcohol boundaries rnay be delineated by the usage offencing, steelcades, barricades, signage, or
security personnel as approved by the committee. Posting of siguage indicating "No Alcohol Beyond This Point', or similar wording ir t.quir"d-

r\lcohol sales will cease one (1) hour prio¡ to the schedulcd daily cnd timc of the event.

Ii is undersûood that it is a violation of this special event alcobol permit if minors are in possession of alcohol, sales of alcohol to minors occur, anrl/or gross
intoxication of participants is permitted, and/or operations are conducted without proper licensing. Tte Police, Fire, Public Works, Parks and Recreation and
Business License Departments, the Cþ Manager and/or his designee may direct that all alcohol sales within the event be terminated for the remainder of the
event or other corrective action be taken, as deemed necessary.

8. Any changes or additions to the conditions above will onty be made in writíng, and agreed to by both partics in advancc of thc cvent.

9. If with all local laws, tenns and conditions of this agreement, the City may terminate the alcohol saleVservice and/or prohibit the
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4.
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This pennit ¡nust be in the possession of the person coordinating the Special Activity or Event and must be shown, upon demand, to any nember
of the City of Reno Police, Fire, Public Works, Parks and Recreation, Business Liccnse or City Manager's ofTice/departrnent.
This permit does not authorize a Special Activity or Event.

IMPORTAI\T RIILESIGUIDELINES
Alcohol purchased inside a casino, bar, or liquor store may not be consurned outside.
Alcohol vendors must apply wristbands to patron's wrist after confirming he/she is 2l years old or over.
Alcohol vendors will serve alcohol in approved plastic cups only. No other container is acceptable,

FOI{ I'OLICE I)NP,\RTNIENT I.]SE ONLY
lVristbands Required
Custom Cup Required
Hand Stamp Required
Required tD Check Performed at Alcohol Service Location
Authorized Number of Alcohol service r,ocations/Beer Gardens

I r.qo

nNn
E ¡¡o

tr f.lo

nf
Tr

Yes
Yes
Yes
Yes

Locations
Signage Required Yes No
T¡pe of Alcohol Zone Boundary Designation
Event Closure Tirne Alcohol Sales Must Stop Àt

Approval of this event will require that the promoter hire uniformed Security personnel from a licensed City of Reno
security agetrcy. volunteer staff can asslst wlth overseelng the event
This event requires uniformed Reno Police Officers, an estimate will be provided prior to the event thr6ugh the Special
Events permÍt process.
No uniformed security required due to the siæ aUd nqtUfe of_tbg_eygÉ_

I yes

I Ytt

Minimum [Jniforrned Security Officers Required
Addition¡l Comments:
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VENDOR AND EXHIBITOR INFORMATION

Please submit an initial vendor list with application.
a final list of vendors and exhibitors is due at least fifteen (l$ 4ivs prior to the activity/event.

A vendor is any bysínes1, enterprtse, trade, occupation, calling, professían, vo-cetion, or activíty engaged in, conducted or carried on by any perso,,
his øgent or employe-e for _the 

purpose of direct or í.ndirect Soin, henefrt or advantøge within ti, 
"ùy.- 

This íncludes, but is not ltmited to the sale oJ'
goods, setttices, þod and beverages or the disbursement a.f flyers, samples ar other aat qt¡s¡Wsærnß

As the Event/Activity organizer; I understand it is rny responsibiliry to:o Collect and submit ali State or other entity-required, taxes and fees.
o Ensure all vendors and exhibitors have a valid annual City of Reno business license, OR

---------.-'?â! 
forteniporary licensing fees for-un -'-

r Ensure that all food and/or beverage vendors obtain and display special food vending permits from the Washoe Corurty Health Departnrent.*

*Note: Food perrnít øpplicatíons can be obtainetlfrom the l\lashoe County Health Department, Environmental Seruices. More infurmation on food
vending permíts may be obtained by calling 775.328.2620.

EvenrNan, Afr Paws Evenr Dut*7112115

Number o f Vendorsl3xhÍbÍtors 50+

Use the followíng page (and additional pages if necessary) to indicate the vendors/exhibitors participating in your.activity.
¡ Food and beverage vendors, vcndors selling merchandise and all exhibitors who will be advertising necd to be listsd.
o lndividual non-profit vendors/exhibitors that will be present also need to be listed; however, if proof of their non-profit status is included, then

temporary vendor fees will not apply.
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VENDOR/EXHIBITOR LIST
Aflnallistofvendorsandexhibitorsisdueatle¡st@totheactivity.

BUSINESS NAME CITY OFRENO
BUSINESS LICENSE #
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City of Reno
Parks, Recreation and Community Services
McKinley Arts & Culture Center
925 Riverside Drive
Reno, NV 89503
Phone:775-657-4630 FAX:775-334-2598

Special Events Rental

Prínted: 03 Mar 2015, 01:54 PM

User: asuilar

Contract Number:

Date:

3548¡14

12 Aug20'14
Reseruation taken by:

Status:

aguilar
Tentative

City of Reno Recreation Division, hereby grants Pet Folio (hereinafter called the "Licensee") represented by Michelle McHardy,
permission to use the Facilities and/or equipment as outlined, subject to the Terms and Conditions of this Agreement contained
herein and attached hereto all of which form part of this Agreement.

a) Purpose of Use McKinley Building Rental

Art Paws

b) Conditions of Use

Licensee MUST have this permit available the day of event and is responsible for reading and followíng all facility guidelines.
Licensee is responsible for the set-up and clean-up of the facility.
Licensee is required to CLEAN UP area after use - Penalty fees will be assessed if areas are damaged or need cleaning.
Children must be supervised at all times.

c) Date and T¡mes of Use Number of Bookings: 2 Expected Attendance: 5,000

Facility/Equipment
McKinleyArts & Culture Center -
Auditorium/Stage
McKinleyArts & Culture Center - Outside

f) Other lnformation

Emergency Phone

Beer,Wine&Champagne

Stage Light Permit

334-2262, 233-51 56 or 334-2240-option 2

NO - Alcohol Permit NOT lssued

NO - Stage Lighting Permit NOT lssued

Day Start Date

Sun 12 Jul 2015

Sun 12 Jul 2015

Start Time End Date

07:00 AM 12 Jul20'15

07:004M 12Jul2015

Fee:

$258.00

$480.00

$25.00

$50.00

$20.00

End Time Fee XFee Total

07:00 PM $600.00 $0.00 $600.00

07:00 PM $300.00 t833.00 $1,133.00
Grassy area

d) Additional Fees
Extra Fee - Bookings
A&C - SE Application Fee 50+ Vendors

A&C - Special Event Staff

ATH - Electricity

Alcohol Permit - Picnic Shelters & SE

Shelter - Sound Amplification Permit

e) Payment Method

Rental Fees Extra Fees Rental Total

$900.00 $833.00 $1,733.00

Balance of rental due and payable immediately.

$833.00

Damage Deposit
$0.00

TotalApplied
s0.00

Balance
$1,733.00

Current
$0.00

Page: 1



Printed: 03 Mar 201 5, 01:54 PM

User: aguilar
Special Events Rental

Contract Number:

Date:

354844

12 Aug 2014
Reservation taken by:

Status:

aguilar

Tentative

PLEASE READ THE ENTIRE CONTENTS OF THIS AGREEMENT BEFORE SIGNING, AS IT HAS A SIGNIFICANT
EFFECT ON LEGAL RIGHTS. THIS AGREEMENT IS INTENDED TO PROTECT THE CITY FROM ALL LIABILITY
RELATED TO USE OF A CITY OF RENO FACILITY.
In consideration of the City of Reno and its respective employees, officers, and afïiliates (hereafter "City") allowing the use of its
equipment and facilities ("City Facility"), the undersigned on behalf of myself, entity, group, and organization and their related
invitees, guests, volunteers, heirs, assigns and representatives (hereafter collectively "Users") agree that:
l. Users shallabide by allapplicable laws and the City of Reno Facility Use Rules, Regulations and Guidelines. Failure of any
of the Users to comply with this provision may, in addition to other penalties or remedies provided by law, result in revocation of
the right to use the City Facility and/or an order to vacate the facility, along with FORFEITURE of any and all feesand deposits.
2. Users assume all risks which may be associated with and/or result from use of a City Facilify or Park and agrees to hold
harmless, release, defend and indemnify, not excluding City's right to participate, from and against all liability, claims, actions,
damages, losses and expenses, including but not limited to reasonable attorney's fees and costs arising out of or related to any loss,
damage or injury, including death, associated with and/or resulting from use of a City Facility or Park. City does not waive, and
specifically reserves, all of its statutory and common law defenses, including all protections under NRS Chapter 41.
3. Users agree to forever discharge and release City from any legal liabiliry and agree not to sue City for such injuries or
property damage caused by and/or resulting from use of a City Facility.
4. Users agree to reimburse City for any and all damages done to its property by any of the Users and related activities
conductedataCityFacilityexceptthosedirectlyandproximatelycausedasaresultofanintentional orgrosslynegligentact o f
City.
5. Users agree to give City prompt and timely notice of any claims made or suit instituted which may directly or indirectly affect
City.
6. Users agree that any and all disputes between Users and Ciry arising from use of a Ciry Facility and/or pertaining to this
agreement, including any claims for personal injury or death, will be governed by the laws of the State of Nevada, and exclusive
jurisdiction thereof willbe in the State Couft of the County of Washoe, State of Nevada.
7. In the event that any portion of this agreement is found to be unenforceable, the remaining terms and conditions shall be fully
enforceable and shall be binding to the fullest extent permitted by law.
8. The undersigned certifies that he/she has authority to enter into this agreement on behalf of Users and is executing this
agreement on Users' behalf.

SPECIAL EVENT - Park Rental Information
A. Summer Hours are: lOam - 8pm (May through Labor Day) and Winter Hours are: lOam - 6pm (September through April.
B. Park areas are open on holidays. Regular rental rates apply.
C. A Beer/Wine ONLY permit is required if any Beer/Wine (NO other type of alcohol is allowed) will be consumed at event.
D. Requested dates are tentatively reserved. The completed contract must be signed and payment made within three business

days from the date the reservation was made. If this is not completed, the tentative reservation will be canceled and the
date/location will be made available to other users.

GLASS bottles or beverage containers prohibited.
Insurance may be required
Bounce house requests will be reviewed on a case by case basis and allowed depending upon the park and date selected.
Electricity, where available, is I l0v/lSamp, two 220v. Users may need to supply their own generator.

Amplified Sound: Per Reno Municipal Code 8.23.085: It shall be unlawful to use sound amplifìcation devices or sound
equipment in any parks and recreation facilities in excess of 50 decibels measured within 50 feet from the location of the
sound amplification device or sound equipment, without first obtaining a permit in accordance with section 8.23.075. Even
with a permit, sound amplification device or sound equipment shall not exceed 75 decibels at the boundaries of the permitted
area. Violation of this section is a misdemeanor. Amplified sound is permitted at parks with a Sound Amplification Permit.
The Amplified Sound Permit must be in the posession of the person operating the sound amplification equipment and must
be shown, upon dernand to any member of the City of Reno Police and/or Parks & Recreation Depaftment. The Amplified
Sound Permit does not grant permission to disturb the peace or violate RMC 8.23.085.
Shade canopies may be anchored by sand bags or water buckets only - stakes are prohibited.
Information and photograghs of rentable shelters are available at www.cityofreno.com./com_service/parks/picnicareas
Violation of the permit and/or faciliry rules may result in closure of the event, loss of deposit, and/or additional fees.

Restrictions On Use Without Permit: Persons using a facility which may be reserved by obtaining a permit, but who has
not obtained one, shall vacate the area when the holders of a valid permit present themselves. When no permit has been
issued, then the use of such areas shall be on a first come, first served basis consistent and compatible with their intended use.

Park Refund Policy: If reservations are canceled at least 30 days prior to the scheduled event, a full refund less $25
administrative fee will be given. There will be no refunds for reservations canceled with less than a 30 day notice,
Special Event Load-in/Set up: The City of Reno parks, Recreation & Community Services Department enters into a binding
and legal document through the reservation contract. This contract is signed by the event organizer or designee who is the
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Printed: 03 Mar 2015, 01:54 PM

User: aguilar
Special Events Rental

Contract Number:

Date:

3548¿14

12 Aug2014
Reservation taken by: aguilar

Status: Tentative

person who will be held responsible to meet the terms and conditions of the contract.
The set up time is included in the reservation and should set up begin before that time, the deposit will be forfeited.
Please review the contracted times on the reservation - the event organizer, vendors and performers shall not be in the
park until the time listed on the contract.
Start time, sometimes referred to as load-in, is the time specified in the contract for set up of an event. This includes delivery
ofsuppliesthatwillbesetupinthevenuefortheeventsuch as tents, canopies, chairs & tables, food, beverage, crafters,
etc. It also includes the time that the organizer starts putting up banners, laying out the venue with seating or locations for
booths.
Delivery of portable restrooms, temporary buildings or canopies and equipment such as pianos delivered to the stage area
must be coordinated with the Recreation Supervisor at least 48 hours in advance in order to avoid additional fees.
A rehearsal fee is available for those events that need to practice the night before the event. This is booked through the
reservation process and once again, the times are included as a part ofthe reservation contract.
The City's contracted House Technician and the event's Technical Manager may access the park prior to the contracted times
if the technical needs of the event exceed the normal set up time for amphitheater lighting, sound and flooring. This must be
approved by the Recreation Supervisor at least 48 hours in advance.

P. Audience members are not allowed on the stage.
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